AVALON SCHOOL
FIRE RISK ASSESSMENT

Avalon School is committed to ensuring the safety of everyone connected with the school community, be they pupils, parents, employees of visitors.

Avalon School will:

· Carry out fire risk assessments

· Provide and maintain:

· i)     means of detecting and giving warning in case of a fire

ii)    means of escape and emergency lighting

iii)   fire safety signs

iv)   firefighting equipment

· Monitor and review the risk assessment

· Plan for emergencies

· Provide staff information and training

Avalon School will do everything in its power to:

· Identify hazards and people at risk

· Remove or reduce hazards

· Manage remaining risks by:

· i)    Ensuring that all occupants are alerted and can leave the premises safely in the event of            a fire

ii)   Reducing the probability of a fire starting

iii)  Limiting the effects should a fire occur

RESPONSIBILITIES
Headmaster

In the case of fire, the Headmaster (or his deputy in his absence) has overall responsibility. S/he will:

· Ensure that the fire brigade has been summoned

· Ensure that everyone leaves the building in a speedy but calm manner

· Ensure that all people on the school site are accounted for

In the case of a fire drill, s/he will:

· Time the evacuation

· Selectively block entrances etc. To see how this hinders the evacuation

· Receive reports from form and class teachers about the effectiveness of the evacuation

· Complete details as required in the fire log book.

Site Manager

In the case of fire, the Site Manager will check the following satellite rooms:

· Science Room, Year 2 classroom, Garden Nursery

· Toilets and cloakrooms

In a fire practice, he will activate all of the alarms and check the evacuation of satellite rooms as above.

Form/subject teachers/Nursery staff

Form tutors (or subject teachers acting as their deputies) will check the register for the form once the children are all assembled on the playground and report to the Headmaster that all children have been accounted for.

Administration and catering staff

Administration staff are responsible for transporting the form registers from the school office to the playground. The designated members of staff (or their deputies) will check that all non-teaching staff, peripatetic staff and visitors are accounted for and report to the Headmaster.

MAINTENANCE

The site manager is responsible for the inspection and testing of the fire alarms and emergency lighting according to the published schedule. The results of inspection and testing are recorded in the fire log book on each occasion.
Fire extinguishers and other fire fighting equipment are serviced by a qualified external contractor.

TRAINING

All staff are reminded annually about procedures for the evacuation and the use of fire fighting equipment.
STAGES OF RISK ASSESSMENT
1. Identification of fire hazards

Within the school environment, the following hazards have been identified:

· Combustible material – appropriate storage of paper products is arranged. There are no highly combustible fuels. Oil based paints are stored away from areas frequented by pupils and teaching staff and away from sources of ignition.

· Sources of heat – the location of gas boilers and electrical heaters are marked on plans of the buildings and regularly serviced by qualified external contractors.

· Individual hazards – faulty wiring in electrical appliances; flammable substances in the Science Room; obstructed access and egress points; arson. The regular programme of PAT and mains electrical testing, strict controls on the use of hazardous materials in Science lessons and regular inspection of access and egress points minimise these individual hazards.
2. Identification of persons at risk

Those at risk include:

· Pupils

· Teachers

· Non-teaching staff

· Peripatetic staff

· Visitors

3. Eliminating, reducing and controlling risk

Where possible, risk will be eliminated, reduced or controlled. Exisiting preventative and protective measures include:

· Regular clearing of waste and rubbish

· Prohibition of storage in access and egress areas

· Avoiding use/storage of flammable materials

· Ensuring that fire doors are not wedged open

· Fitting self-closing doors where appropriate

· Ensuring a security orientated culture

· The provision of adequate means of raising an alarm and procedures for calling the emergency services

· The provision of appropriate fire fighting equipment

· The display of appropriate fire instruction notices

INSTRUCTIONS TO PUPILS IN THE CASE OF FIRE OR FIRE DRILL

When the fire alarm sounds:

1. Leave your books and all personal belongings where they are

2. Follow your teacher’s instructions and walk in silence out of the building by the nearest exit

3. Line up, in silence, with the rest of your form on the playground

4. Do not re-enter the school buildings
